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%0 FEB 1904

MEMORANDUM FOR: Chief, Procurswent Diviston, GL

SURIECT 1 Bi-Yeaskly Status Reparts

L. ¥or proper planuing, this drectorate regquests, on a
bl-weakly basle, a status repert to cover all corrent and outstanding
reguisitions for contract action forwarded to your office,

2. This status report should lnclude the stags of processing of
the requisition within the Procuremant Division, or the rooet vecent
phass of the negotiations, If cormuenced; possible difficultien which
will result lo any delay in finalising relationships and the estiratec
dats the contract will be forvarded to the comtractor {or signature,

3. Ve have sttachad to this mercerandur: a Heting of what our
records discloss as sutstanding as of this date,

4, It wounld be highly desirable i the subsrission of these reports
were to conuuamce on or before 15 March 1944 sad continue on 2
ragulary basis for evary two weaka therealier.
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